INSTALLATION GUIDE

This instruction guide is for setting up Ricoh copier in
Windows 1011 64bit PC. To begin, we need to install the
device driver. Please install the customized driver in
http://me.hku.hk/eform/HW737B Ricoh.zip. After you
extract this zip file, you will see an exe file and a txt file as
below. Please run the executable.

File Home Share View o
— v > ThisPC » Data (D)) > Ricoh » Ricoh v @ | Search Ricoh P
MName Date modified Type Size

[ _—)'1 RICOH_IMC600_CPL6-TCP_IP-RICOH_IM_C6000_PCL_6-64Bit-fore4bitO5-1.1.0.exe 6/12/2019 424 PM  Application 28,955 KB
E RICOH_IMC600_CPL6-TCP_IP-RICOH_IM_C6000_PCL_6-64Bit-for64bit0S-1.1.0:txt \12/2019 4:24 PM

Text Document 3KB

2 ftems Evecute the * exe EE
| - \ W ) C\. L \ ) o\ | =)

User Account Control x

Do you want to allow this app to make
changes to your device?

"l PINSTCMD

H o n”
Verified publisher: RICOH COMPANY,LTD. ? CI I C k YeS

File origin: Hard drive on this computer

Show more details

Yes J No
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Then, the driver installation and the network registration should
be done automatically. Next is to check the presence of the
Ricoh copier and to configure the user authentication. Please go
to “Windows Settings”.

Settings

Windows Settings

g System r‘m Devi = Change defaull printer
P B Change advanced color management
settings for displays, scanners, and prirférs

@ MNetwork & Intemel

m Personalization E_: Apps R Accounts (T, Time & Lan nqu: g
Background, lock screen, colors B= Uninstall, defaults, optional v AF
features .zork T t h
® Gaming (’l? Ease of Access B Privacy ¥ ypdate & Security
Game bar, DVR, broad ~=" Narrator, magnifier, high Location ~/
GameMode ~ contrast

for Prmters & scanners

£ Settings == O X
@ Home Printers & scanners
B Microsoft Print to PDF
L]
Find a setting £ [
Devices Microsoft XPS Document Writer
2lucfooth & othederices NPI2767A0Q (HP Laserlet 500 color M551)

Default, App available for this device

OneNote

| & Pprinters & scanners

Mouse
: PDF-XChange Standard
Typing
&P Pen & Windows Ink %] RICOH IMC600 CPL6 1
&) AutoPla
® 4 Send To OneNote 2016
8 use

~If the installation is successful, there will be “RICOH

IMC600 CPL6” in “Printers & scanners” list.
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< Settings = | *
@ Home Printers & scanners
Microsoft Print to PDF
Find a setting L | =
Devices EJ Microsoft XPS Document Writer
;
SlLciooth & offier devices NPI2767A0 (HP LaserJet 500 color M551)
Default, App available for this device
%J Printers & scanners
B OneNote I H k ' V24

L]

. - Click “Manage
. PDF-XChange Standard
Typing
% Pen & Windows Ink lg] RICOH IMC600 CPL6_1
() AutoPlay
Open queue Manage Remove device

8 use

B Send To OneNote 2016

=
& Settings — O X

@ RICOH IMC600 CPL6_1

Manage your device

Printer status: Idle

Open print queue Set as default

Print a test page

Printing preferences

Hardware properties

Have a question?
Get help

L=

”

Click “Printer Properties
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1;4 RICOH IMC600 CPL6 Properties

General Sharng Ports Advanced ColorManagement Security Accessiries Advanced Options

= RICOH IMC6

Location: ‘ ‘

Comment: |

Click “Advanced option” tab

Madel: RICOH IM C6000 PCL &

Features

Color: Yes Paper available:

Double-sided: Yes A4 (210 x 297 mm)

Staple: Yes SRA3 (320 x 450 mm)

Speed: 60 ppm

Maximum resolution: 1200 dpi

Preferences... Print Test Page

1;4 RICOH IMC600 CPL6 Properties

General Sharing Ports Advanced ColorManagement Security Accessories Advanced Options

Manage One Click Presets

E Manage... i [Ipo not Allow User to Register Preset

[Ipo not allow changing the display order in One Click Preset List

| User Authentication

[Jincrease Auta hSettings for Applications

Tick to enable “User Authentication”

Register Custom Paper Size... Restore Defaults

OK | Cancel . Apply Help
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T PESI1C600 CPL6 Properties

Location: ‘ ‘
Comment:
Model: RICOH IM C6000 PCL 6

Features

Color: Yes Paper available:

Double-sided: Yes A4 (210 x 297 mm) ‘

Staple: Yes SRA3 (320 x 450 mm)

O Click to “Preferences”
|

Maximum resolution: 1200 dpi

Preferences.. Print Test Page |

Cancel | Apply Help

It will pop up “RICOH IMC600 CPL6 Printing Preferences”.

1_:.¢ RICOH IMC600 CPL6 Printing Preferences

Frequently Used Seftings Detailed Settings Configuration/About

Current Setting One Click Preset List: Job Type: .
= o) i | e
- d 2
— Document Size: .
Factory Default A4 (210 x 297 mm) =) | Custom Paper Size...
B Orientation
¥ Print On: é (@ Fortrait
|Same as Original Size ol O Landscape
Paper Type: Input Tray:
1 sided @ Plain & Recycled v @ Auto Tray Select v
L_ay_oyt: i Page Order:
< ~]* .
2 OB« i - Click “Detail”
- - 1- | . 2
Document Size:
2 sided:
A,4 (21850287 mu) 2 on 1 (2 sided) [ 5 I
Print On: QB [t2] Long Edge Bind(Open to Left/Top) il
Same as Original Size
Reduce/Enlarge:
Fit to Print Size Booklet;
= ‘ ® off
B & W (2 sided) Staple: Punch:
1 6] | @
Setfings Summary | o o o ¥ |
Expand list >>
& — . Color/ Black and White:
@ | Register Cdrrent Ssttings... T , . =
3 Manage... = Black and White |
e || e
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Job Type Details

(Up to 8 alphanumerics [a-z,A-2,0-9,"_

User ID:
Create Own ID

ST

Eile Name:
(Up to 16 1byte (half this for 2byte) character except [.)

[ 5et Frint Time
Hour! Minute:
@0 3 @0 g

Input a User ID, whic

then Click OK to clos

Cancel Help

h can be anything and

e

Back to “RICOH IMC600 CPL6 Printing Preferences”.

Current Setting lqb e
@ i |
Factory Default (i) Hold Print v Details...
Document Size: .
A4 (210 x 297 mm) ~ Custom Paper Size...
i Orientation
¥ Print On: é (@) portrait
|Same as Original Size e (O Landscape
Paper Type: Input Tray:
1 sids (@ Pain & Recycled w| (D |Auto Tray Select v
C' ick ”Detailed Setting”
Layont: g
- O or v|p®@ off
=2
Document Size:
2 sided:
A4 (210 x 297 mm) 2 on 1 (2 sided) -
Print On: B [t-) Long Edge Bind(Open to Left/Top) ~|
Same as Original Size
Reduce/Enlarge:
Fit to Print Size Bo
7 ‘ @ off
B & W (2 sided) Staple: Punch:
(6] @
Settings Summary | o ] o -
Expand list >>
R = — Colorf Black and White:
& Register Current Settings... s T -6" T =
ot ||
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it RICOH IMCB00 CPL6 Printing Preferences

Frequently Used Settings Detailed Settings  Configuration/About

Current Setting
Factory Default

Document Size:

A4 (210 x 297 mm)
Print On:

Same as Original Size
Reduce/Enlarge:

Fit to Print Size

Settings Summary

)]

Menu:
1 Job Setup

Restore Defaults

I Paper

"] Cover/Slip/Designate
gl 2 Sided/Layout/Booklet
B8 Imposition

= Output Settings

T Finishing

[ Print Quality:Standard
Print Quality:Advanced
[ effects

Details...

£ Driver Options

Authentication...

(i Register Current Settings...

Click “Authentication”

under “Job Setup”

Cancel

Apply

Help

Authentication

Login User Name:

Enter Login User Name:

Defined User ID LY ScottChan
Login Password:
FEEEE
Confirmation Password:
Cancel Restore Defaults Help

Please input your “User Name” :

and “Login Password”:
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The following shows how to register your staff ID card.
This is necessary when you wipe your staff ID card for the
first time. If you need help, please contact our GO staff. If
you choose not to register your staff ID card, you may

manually input your username and password.

Place your staff

card here.

Input your
“User Name” :

“Login Password”:

One Page only



Scanning document to an email address

To log in hold your IC card over the reader.

_

Login Using Keyboard

M5 Change Language

Check Status 1273

Wipe you staff card here.

If login is successful, you will see the following screen

& ||Coier (Classic) ||samer Classio || ouick PrintRelease || Logged in: Keith Lo 1500

Print Volume Use

User Volume Used (Units)
Keith Lo 1 /500

Your name—Yourcolor print'quota:
= Units Required to Print
Copier Printer
Color: A3/DLT Color: A3/DLT

Color: Others Color: Qthers P ress to C I ose
Black & White: A3/DLT Black & White: A3/DLT
Black & White: Others 0 Black & White: Others

For further information about the unit system please contact your administrator.

Check Status (/%2

& |[Copier tUassi][_StmiCM

...... ‘ —_—
All Number of Files:0 Date (latest Selected: 0
Delete
Preview
e sla islay —
Press “Scanner (Classic)” pint Settings

Manage Files

Check Status 50/ < -
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Your email address is in the send list automatically.

Quick Print Release || Logged in: [Keith Lo] 1500 . ?
| Reset l
o e
e Sizes :} [uu 32Kzith Lo : Ermail Address: | GHIJ[_ KL
! To Lok bk : Pra, Dest,
= Eﬂ """"" [ ][ cc [ s || PORSIL TUVI{ WXYZ
" Freaent| 28 | 0 | &8 | o [ 1k | o | opo | RsT [ uww | xiz |[chence it @
1 [ooo02] [ooo013 Looo03) [o000&) [o000s] [ 000061 - i
. [Soott ChanfiChan B P IChan C K [Chen P K LjiChen Y K [Chen ¥ 175
; : g!]([]lﬂ?}k " EIIIUUS}S p I[-EUUEV]P L IEEJUUH]] Ly ;UUU!I] WX {(U.UJ]I?]} T l—’ m
b s g W A2 i Had o m

RecaﬂlegramlChange Program || [J
Check Status

Interrupt mode
18/06/2019 ﬁ

15:14

00 Simplfied Scrn. |

Click “Start” to scan/send

Alternatively, you may go back to Home Page

& ||Copier (Classic) ||Scanner (Classic

5|mp|e scan
to own/ email

s [ comme: | s [ comms: o | Customer Service Hotline: 2833 1111

Check Status %™ < T IN@S o © Stop

--------------
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